[image: ]Agenda for IIC Council Meeting 
Date: 09-04-2025
Time: 2:30 PM to 3:45 PM
[bookmark: _GoBack]Venue: Boardroom 
President: Dr. Vasu B A, Principal 
Convener: Dr. Roopa Shettigar, Associate Professor, MBA Dept
Attendees:
· All QC’s of respective departments
	Sl.
No.
	QC Name
	Dept

	1
	Sowmya N
	B.Com

	2
	Chairthra C G
	BBA

	3
	Chetan B S
	BCA

	4
	Chandana S Naik
	B.Sc

	5
	Likhitha V K
	B.Sc Forensic

	6
	Kumudha N S
	BA

	7
	Dr. Raghavendra Kuppelur
	Kannada

	8
	Jasper Benarji
	English

	9
	Kishan C
	Sanskrit

	10
	Dr. Pushpanjali Ranjan
	Hindi

	11
	Vaibhav Arwade
	MBA

	12
	Dr. Suchitha S
	MCA

	13
	Shambhavi B R
	M.Com



· All IQAC Members 
· Mr. Vibin Krishna
· Mrs. Sunitha
· Mrs. Thanuja 
· Mrs. Nagashree
Agenda:
To discuss the submission process, required format, and deadlines for IIC reports for the periods August 2024 to April 2025.

Discussion Points & Resolutions:
1. Submission Timeline:
· Reports from August 2024 to December 2024 are to be submitted on or before 12th April 2025.
· Reports from January 2025 to the current date are to be submitted on or before 19th April 2025.
2. Strict Format Adherence: All departments are instructed to strictly follow the IIC report format without any deviations.
The required documents include:
· Circular
· Brochure or/ & Posture (with IIC logo –                        )
· Detailed Report (as per IQAC template)
· Brief Report
· Attendance Sheet
· Feedback Report and Analysis
· Geo-tagged Photos
· Mail Conversations (if any)
3. Signatures Required: All reports must carry the signatures of:
· Principal (Signature and Seal)
· IIC President (Signature and Seal)
· IIC Convener (Signature and Seal)
· HOD (Signature and Seal)
· Event In-charge (If any)
4. Submission Mode:
· After collecting all signatures, departments must scan the documents and upload them into the Google Drive folder shared (shared in all HODs & QC’s E-mail Id’s)
· A coloured soft copy and Hard copy must also be submitted to the IIC Cell.
5. Handling Past Reports:
· If a department is missing the hard/soft copy of previous semester reports, they must collect the same from the IQAC Department.
· If the IIC logo is missing in the previous report, departments must either add it digitally or affix the IIC seal (available with the IIC Cell) and submit a black and white scan of the same.
6. Final Warning for Current Semester Reports:
· No adjustments or exceptions will be allowed for the current semester reports.
· Failure to submit within the deadlines will result in serious action against the concerned department.

Action Items:
	Action
	Responsible Person
	Deadline

	Share Drive Link & Image
	IIC Cell Coordinator
	

	Collect old reports from IQAC (if needed)
	Department QC’s
	Before 12-04-2025

	Final Submission of Reports (Aug–Dec 2024)
	All Departments
	12-04-2025

	Final Submission of Reports (Jan 2025–Till Date)
	All Departments
	19-04-2025



Meeting Adjourned at: 3:45 PM
Minutes Prepared by: Dr. Roopa Shettigar, IIC Convener 
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